REPORT OF HAND OVER & TAKEOVER OF TRANSFERRED ITEMS

	Order No. & date___________________________________________________


	Description of Item
	Qty.

	





	

	Handed Over by
	Taken Over by

	
Entries are deleted on  _____________
  
___________________________________


	
Entries are made on___________________

_______________________________________



	Department:

	Department:

	


Signature & Date:
	Signature & Date:




To,
The Principal
GPP

